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May 31, 2020  
 
Dear LPES Families,  
 
As we approach the close of the school year, here is a reminder of the procedures we will be 
following to close out the school year.  Please take a few minutes to review this document so 
we can ensure that this process goes smoothly for everyone.   
 
Student materials will be available for pick up on June 8 and 9 based on the following 
schedule:  
Monday June 8: 
Students with last names A-L 8AM-9:30 AM - materials pick up only  
Meal Distribution will take place from 10-12, if you are coming for meals, you may also pick 
up materials at that time. 
Students with last names M-Z 1-4 PM 
Tuesday June 9:  
Pick Up for those unable to come on Monday, June 8:  4-7 PM  
 
Items to be returned by the school:  
1. Student belongings from desks and cubbies. * We will do our best to collect everything from 
the classroom.  
2. If yearbooks arrive on time they will be included in this process. If not, we will 
arrange a pick up time once the yearbooks have arrived.  
3. Fifth grade gifts from the PTA  
4. Student art work ** We will do our best to return all projects to students.  
5. Medication and supplies from the nursing office.  
 
At this time, you may also return items to the school. Items to be returned may include: 
1. Instruments- It is only necessary to return instruments if your son or daughter is no 
longer going to play. You must call Zeswitz to cancel your rental agreements. If your 
son or daughter has a school owned instrument, they should keep them for the 
summer. 
2. Library Books 
3. Reading Olympics Books 
4. Paper packets to be graded 
5. Items for the teacher  
6. School Issued I Pads and chargers  
 
In order to expedite the process, please post a sign in your car window with the name 
of your student(s) and their teacher(s). 
 
 
 
 



 

 

 
Please enter the parking lot at the entrance closest to Keim Street (where the paper recycling 
dumpsters are).  Proceed to the driveway in front of the Portico.  Please open the trunk or rear 
hatch of your vehicle.  If you have items to be returned please place them in the trunk with 
your son or daughter’s name clearly marked.  We will place your items in the trunk/rear of the 
vehicle and remove any items to be returned.  You may then continue along the driveway and 
exit the parking lot at the exit closest to Bahr Rd. We will have signs and staff to direct you  
 
We will also be having a Car Parade to celebrate the last day of school.  This will take place 
on Wednesday, June 10 from 10-12.  Staff will be lined up along the same path described 
above and families can drive through to say goodbye and celebrate the end of the school 
year.  This is open to all LPES families!   
 
Thank you in advance for your assistance and cooperation which will help materials pick up 
and the car parade go smoothly.  We want to ensure that everyone is safe during all of our 
activities.  
 
Sincerely,  
 
Mrs. Koehler, Principal LPES  
 
 


